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RESOLUTION REGARDING
ADOPTION OF STATUTORY POLICIES
SPRING CREEK COURT HOMEOWNERS ASSOCIATION
A TEXAS NON-PROFIT CORPORATION

=R , the By-Laws governing Spring Creek Court Homeowners Association (“the Association™),
e rtinent provisions of the Texas Property Code, and the Texas Non-Profit Corporation Act
Code), authorize the Association, actmg through its Board of Directors, to exercise all

s State Legislature recently enacted certain statutes applicable to community
te of Texas, inciuding a requirement that certain policies and procedures be
dedlcatory mstmmehf, m-aocordance with Section 202.006 of the Texas Property Code; and,

WHEREAS, the Board of Directors: desire to adopt those policies and procedures as specified below, and

which shall be attached hereto and recorde the office of the County Clerk, in accordance with the recent
legislation.

NOW, THEREFORE, BE I SOLV] ID that the folEowmg policies are hereby adopted in accordance
with the requirements of Chapter 209 of thy :

B/ Collection Policy

& Document Retention Policy
E’ﬂ/fDocument Production and Copying Policy
& Roofing Guidelines

rd Religious Items Guidelines

@ Solar Devices Guidelines

@  Flag Guidelines

@ Rainwater Systems Guidelines

This Resolution Regarding Adoption of Policies is hereby adopted on behalf o
accordance with the mandate of Chapter 209 of the Texas Property Code.

Adopted on this Ko  dayof NMoVEMEBER 2011
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SPRING CREEK COURT HOMEOWNERS ASSOCIATION
COLLECTION POLICY

Purpose:

The Board of Directors recognizes the importance of collecting the annual mainten
charges which promote the health, recreation and welfare of the members and their:
subdivision common areas, amenities, and associated facilities. The purpose of
Association dues and related charges are collected in a timely manner.

Policy:

respective member / property owner to notify the Management Comp
invoice is not received by the Member by December 317,

Payment deadline of the annual Association dues is expected
calendar year. A 30-day grace period (until January 31%) is a
this grace period, late fees and interest shall not accrue against
previous year. As of February 1, an assessment or any porti
the rate of ten percent (10.00%) per annum, and shall also:
Board of Directors has adopted or does hereafter adopt st

ructions, The final letter shall be sent via
gular mail. Such final letter shall include the
[ whereby the owner shall be notlﬁcd of the

-

language required by Chapter 209 of the Texas
owner’s right to appear before the Board of D
costs will likely be added to an account
of a respective year, the member / property
owner shall be responsible for all postage co

i tuaIly referred to an attorney for collection. By March
Il have been sent at Jeast one delinquency notice. The
d with the delinquent notice(s) that are sent.

The Association shall permit deling ners to pay all amounts, delinquent or otherwise, owing to
the Association by way of a monthly paym 'plan. A reasonable fee shall be assessed to the owner’s
account for preparation of the payment plan, along with a reasonable monthly administrative fee for each
payment received and processed. For the duration of the payment plan, interest will continue to accrue
against the delinquent assessments appearing on the account, however, late fees and/or collection costs will
be waived during the duration of the payment plan. The minimum term of a payment plan shall be three (3)
months, and the maxim rm.shall be mne (9) months. Should a homeowner fall to honor the terms of a

Members / property owneis who have not paid their annual assessments shall be referred to the Association’s
attorney for ap opriate collection efforts. The owner shall be responsible for all legal fees associated with

Snts It as any other outstanding balance. In the event that dues and related charges
2the attorney’s demand letter, the attorney shall be authorized to bring such legal
e in a Court of competent jurisdiction, seeking judgment against the property owners, as

,m;st those owners and/or properties sustaining a delinquent balance and/or which accounts
and related charges which are overdue, after a vote of the Board of Directors to proceed
action, which vote shall be conducted at a regular or special meeting of the Board, after




proper notice to owners in accordance with the Texas Property Code, and the results of such vote shall be
reflected in the minutes of the meeting.

Priority of Payments
Payments shall be applied in the following order

1.
2.
3.
4.

5.
6.

Any delinquent assessment;

Any current assessment;

Any attorney’s fees or 3"' party collection costs incurred by the Association related to efforts to collect
assessments or any other charge that could provide basis for foreclosure;

Any attorney’s fees not subject to (3);

Any fines assessed by the Association; and

Any other amount owed to the Association.

Exception if an Owner is in default on a payment plan, the Association is not required to apply any
payment in the above specified order of priority.

Adopted by Resolution of the Board of Directors on this gé _day of AOVEMEER- 2011,

Signed: 2@1/1»%/’”‘ ’W FRES1dEWT

Jetne Ry




SPRING CREEK COURT HOMEOWNERS ASSOCIATION
DOCUMENT RETENTION POLICY

This document sets forth the Spring Creek Court Homeowners Association's general poltcy regarding the
i of ali documents created, produced and/or utilized by the Association.
ociation shall follow the document retention policy described below:

1. Permanently Retained Documents.
tertificate of Formation / Articles of Incorporation, and all amendments thereto;

of the Association, and all amendments thereto;

tion of Covenants, Conditions and Restrictions for all Sections of the subdivisions
Spring Creek Court Homeowners Association, and all amendments,
innexation agreements and other documents rejated thereto

e. Taxreturns;
£ Audit records.
3. Documents Retained for Not Less than Five (

Ygars
a. Account records of all current own

4. Documents Retained for Not Less than Four 14[ Year

hall
t decis
icatic

: etamed for four (4) years after the
ached by the Board of Directors
ariances, waivers and/or related

a. All contracts with a term of one year o
expiration of the contract term. All records
and/or Architectural Committee regarding appl
matters associated with individual properties.

Adopted Ry Resolution of the Board of Directors on __/ & NovEPMBER 2011,
Signed: /i W JRESIHEN I
<

Q%W Jeeeme

“Tarasurer




SPRING CREEK COURT HOMEOWNERS ASSOCIATION
DOCUMENT PRODUCTION AND COPYING POLICY

This document sets forth the Spring Creek Court Homeowners Association’s general policy regarding the
production of “association records pursuant to the Association's By-Laws, the respective Declaration of
Covenants, Conditions & Restrictions encumbering all properties governed by Spring Creek Court
Homeowners Association, as well as applicable State and Federal laws.

1. Records in General. The Association shall make the books and records of the association, including
financial records, open to and available for examination by an owner, or a person designated in a
writing signed by the owner as the owner’s agent, attorney or certified public accountant, in
accordance with Section 209.005 of the Texas Property Code.

2. Attorney’s Records Exception, Attomey’s files and records relating to the Association, excludin
invoices requested by an-owner under TPC Section 209.008(d), are not records of the Association,an
are not subject to inspection by the owner.

3. Parties Entitled to Request Records. An owner, or a person designated in a
owner as the owner’s agent, attorney or certified public accountant, in g
209.005 of the Texas Property Code. To ensure a writing designating a
the owner must include a copy of his‘her photo ID or have the designatio

6630 Cypresswood Drive, Suite 100, S
state in the request whether they are:

o

lT{{ orward copies of the requested records and books the
£ ediand method of delivery requested.

;:1;1 “request, the Association shall, on or before the 10™ business day,
ﬂ:ﬁ dale the Association receives the request, send written notice of dates during normal

hours that the owner may mspect the requested books and records to the extent those
ks and records are in the possession, custody, or control of the Association; or

It coples of identified books and records are requested, the Association shall, to the extent
those books and records are in the possession, custody, or control of the assoc;latlon produce
the requested books and records for the requesting party on or before the 10™ business day
after the date the Association receives the request, and any required advance payment has
been received. '

5. Format. The Association may produce the requested books and records in hard copy, electronic, or
other format reasonably available to the association.

Method of Delivery. Email, certified mail, facsimile or pick-up.

Delay in Delivery. If the Association is unable to produce, or make available for review, the
requested books and records on or before the 10 business day after receipt of a request, the
Association will provide in writing to the requestor notice of its inability to produce the requested
books and records within the proscribed perzod of time, and the date by which the books and records
will be available, to be no later than the 15™ business day after the date of notice given by the
association.

8. All costs related to a Request for Production will be passed on to the Owner making the request, and
must be paid at the time of production.




Records Not Available for Inspection.

a.
b.

C.

10. Costs for Production Request.

the financial records associated with an individual owner; and
deed restriction violation details for an individual owner; and

personal information, including contact information other than an address for an
individual owner; and

attorney files and records in the possession of the attorney; and

attorney-client privileged information in the possession of the Association.

The information in a, b and ¢ above will be released if the Association receives
express written approval from the owner whose records are the subject of the
request for inspection.

for in Section 70.3 of the Texas Administrative Co
exists or as it may hereafter be amended.

declines to accept dehvery will be liable for payment of all costs under this Pohcy The
Association may charge an owner for the comptlatlon production or reproduction:
records requested by the owner or the owner’s representative, which cost may include all

books and

ill.be billed at the rate(s) provided

Ona case—by—case basis, in ﬂl “absol cretion of the Association, and with

toinvoice the cost of the Records request
amount invoiced w1thm thmy (30) days

0 the Association s Managing Agent or paid directly to the Association’s
ent.

Compilation/Production Fees, photocopies, postage, compact disks and other
services will be billed at the rate(s) provided for in Section 70.3 of the Texas Administrative
Code, as such section of the Code currently exists or as it may hereafier be amended.

Adopted by Resolution of the Board of Directors the _/& " day of AVENTEEE. ,2011.

MW FRETHIEN 7T
4,

JECR T i

Y B2 2T VLT




